
Freedom of Information Act (FOIA)

Village of Oakwood Hills

The Freedom of Information Act (FOIA) (5 ILCS 140/1–140/11) is an Illinois state law that 
provides the public with access to government records. The Village of Oakwood Hills complies 
fully with the Illinois Freedom of Information Act and is committed to transparency and open 
government.
Any person wishing to inspect or obtain copies of public records from the Village must submit a 
FOIA request in accordance with Illinois law and the guidelines below.

FOIA Request Types
Non-Commercial FOIA Requests
The Village of Oakwood Hills responds to all non-commercial public record requests in 
accordance with the Illinois Freedom of Information Act (5 ILCS 140).

 Each request will be approved or denied within five (5) business days of receipt. In 
certain circumstances permitted under the Illinois Freedom of Information Act, the 
response period may be extended by an additional five (5) business days.

A request is considered non-commercial if the records are not intended for sale, resale, 
solicitation, or advertising purposes.

Commercial FOIA Requests
The Village responds to requests made for commercial purposes in accordance with Section 3.1 
of the Illinois Freedom of Information Act (5 ILCS 140/3.1).
A commercial request is defined as the use of public records, or information derived from those 
records, for:

 Sale or resale
 Solicitation
 Advertisement for sales or services
 A response will be issued within twenty-one (21) business days after receipt of 

the request.

To Submit a FOIA Request for the Village of Oakwood Hills:
1. Complete the FOIA Form, marking either Non-Commercial FOIA Request or 

Commercial FOIA Request.
2. Include the type of records request, including type of response requested.
3. Return the form to the Village Hall during business hours, fax to 815-444-9445 or

email closasso@oakwoodhills.org

For questions regarding FOIA requests, please contact the Village Clerk at 815-444-9435.
FOIA requests for the Village of Oakwood Hills records are made through:

Village of Oakwood Hills         -     Clerk,  / FOIA Officer:  Cheryl LoSasso
3020 North Park Drive       -    Oakwood Hills, IL 60013

Email: closasso@oakwoodhills.org
Phone: 815-444-9435         Fax: 815-444-9436



VILLAGE OF OAKWOOD HILLS
3020 North Park Drive

Oakwood Hills, IL 60013
815-444-9435

FREEDOM OF INFORMATION REQUEST

Date: ____________________      Time:  _______________________

Requestor’s Name:  _________________________________________

Company Name: __________________________________________

Address: ________________________________________________

City, State, Zip:  __________________________________________

Phone Number: __________________________________________

Email:  _________________________________________________

Description of Requested Record(s):  __________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Is this request for commercial purposes?   ci  rcle one       Yes   or   No

___________________________________
       Signature of Requestor

For Office Use Only

________________________________ ______________________________
Date Received Date Response Due

Records Made Available ___ Y/N**How Many Pgs______**x .15 after first 50 pgs__________

If No, Why? ___________________________________________________________________

______________________________________________________________________________

Signature FOI Officer ____________________________________

Date Completed or Denied________________________________

FOI response to be returned in five business days, 21 if for Commercial Purposes
The five business days begins the first business day after the request is received.


